ADMINISTRATOR OFTRANSPORTATION

DEFINITION
Under generaldirection ofthe Director of Maintenance, Operations and Transportation,is responsible
for managing, coordinating and directing the District's pupil transportation program andservices.

ESSENIAL DUTIES AND RESPONSIBILITIESclude the following. Other duties may be assigned.
X  providesongoing reviensof

organizational structure, staffing anddepartmental policiesandprocedures,including
performance evaluations.

x DevelopsandimplementsDistrict pupil load,service,extensions,modifications andother
phases of transportation operations.

X Managesthe legalandoperational requirements of studentswith disabilities, including the
transporting of the medically fragile passengers.

X Prepares and administers contract specifications and documents, vendor service
agreements rate adjustmentsandcompliancewith contract specificationsfor pupil
transportation services.

X Preparesgeneralfund budget proposals,purchasesof schoolbusesandother District
vehicles relating to support facilities andactivities.

X Managesdepartmental expenditures andensuresprudent fiscalmanagementinthe
application of as

Overseesandmanageshe FederalDepartment of Transportation mandated Drug and
Alcohol Testing Program.






