
 

 
 

COORDINATOR IV: EDUCATIONAL RELATED MENTAL HEALTH SERVICES 
 

DEFINITION: 
Under the direction of the Executive Director of Special Education, the Coordinator of Educational Related 
Mental Health Services serves as a resource to schools, families and students from Preschool through Adult 
Transition.  
The Coordinator evaluates the social, emotional and academic well-being of our students, intervening when 
appropriate to address student needs, connecting students and families to district and community resources, 
and developing programs and systems that support our schools in identifying and responding effectively to 
student needs. 

 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

• Coordinate, support, and monitor district educationally related mental health services (“ERMHS”) 
for students who are either referred or eligible for such services. 

• Support IEP teams in developing pre-referral strategies in response to student’s behavioral and 
social emotional needs within their least restrictive environments. 

• Advise and support administrative staff and education teams regarding appropriate referrals for 
special education guidance and counseling and/or ERMHS. 

• Train and consult district staff on developing appropriate proposed social, emotional, behavioral 
goals and on determination of appropriate special education counseling and guidance services 
and/or ERMHS. 

• Coordinate and monitor the process of referral to special education counseling and guidance 
services and/or ERMHS. 

• 
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QUALIFICATIONS GUIDE: 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed are representative of the knowledge, skill, and/or ability required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
KNOWLEDGE OF: 

• Comprehensive knowledge of applicable state and federal laws, regulations, and compliance 
requirements governing special education programs in California. 

• Knowledge of State funding allocation methods. 

ABILITY TO:  

• Ability to communicate orally and in writing sufficient to express ideas, thoughts, and instructions 
clearly to clients, community, and staff. 

• Ability to collaborate with other agencies in planning and implementing effective special education 
programs, including staff and parent training, within established budget constraints. 

• Ability to analyze complex situations and prepare response alternatives for consideration by 
decision-making groups. 



Coordinator IV: Educational Related Mental Health Services - Continued Page 3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


