
 
 

COORDINATOR IV 
CONSTRUCTION SERVICES 

 
DEFINITION: 
Under the supervision of the Executive Director of Facilities and Construction, provides technical and 
administrative support services for the Construction Services Department. Provides oversight of the pre-
construction and construction activities to ensure District’s mission and goals are achieved for the 
constructing, modifying, and maintaining of school facilities. This includes development, implementation, and 
oversight of all pre-construction and construction activities related to new school construction, renovation of 
existing schools, relocatable classrooms, and other support activities. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 



QUALIFICATIONS 
 
Knowledge of 
• Principles, techniques, procedures and developments for the coordination and management of complex 

construction projects  
• Role of facilities in support of instructional programs 
• Computerized Building Information Models 
• Public Contract Code requirements and procedures 
• 



• Extended periods of time walking or standing 
• Manual dexterity and related physical abilities to handle items 
• Capable of traveling to various sites within a reasonable timeframe using the employee’s personal vehicle 
 
WORK ENVIRONMENT 
 
Office  
The work environment characteristics described herein are representative of those an employee encounters 
while performing the essential functions of this job.  
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