DIRECTORV

Maintenance, Operations & Transportation

DEFINITION

Under general direction of the Assistant Superintendent, Business Services/CFO, the Director of
Maintenance, Operations & Transportation is responsible for the management and direction of building
maintenance, custodial, grounds, warehouse, facility use, and transportation.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

Directs all aspects of maintenance, operations and transportation services in support of the
mission, tasks, functions, and goals of the district.

Plans, organizes, schedules, and coordinates all maintenance services, operations support activities,
and transportation services and activities with school site administrators and/or program directors.
Ensures compliance with applicable federal, state, and local mandates governing environmental
protection, hazards to buildings, and building occupants, transportation, public safety, and access
compliance.

Prepares long and short-range plans for maintenance, repair, and site improvement projects and
plans related to meeting the District’s transportation needs in compliance with all applicable codes,
laws and regulations, District standards, contract terms and conditions.

Administers the assignment and distribution of maintenance, operations and transportation
personnel. Provides ongoing reviews of organizational structure, staffing, and departmental
policies and procedures, including performance evaluations.

Assists in employee selection and oversees the performance evaluation process. Evaluates
subordinate administrative and assigned supervisory personnel.

Manages departmental expenditures and ensures prudent fiscal management in the application

of assigned funds.

Provides for regular inspection and evaluation of district facilities/vehicles.

Consults with architects, technical consultants, and contractors to develop projects,

work plans, and cost estimates.
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systems.

e Decorative and water efficient landscape and athletic field maintenance.

e Custodial maintenance practices and procedures.

e Energy management and utilities conservation measures.

e California Administrative Code, California Education Code, Building Codes, Health and Safety
Codes, Public Contracts Codes, CFSs relating to health, safety, hazardous materials, and
handicapped access, and related codes of regulations as may be required in application to
construction, maintenance, modification of school buildings, or transportation of students.

e Budget process and fiscal management.

Organizational structure and design.
Labor agreements, FLSA (Fair Labor Standards Act), and personnel management.
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e Climbing ladders and working from heights.

e Hearing and speaking to exchange information.

e Seeing to perform grounds work and read a variety of materials.
e Lifting, carrying, pushing or pulling heavy objects.

e Reaching overhead, above the shoulders and horizontally.



