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Irvine Unified School District

DIRECTOR OF ACTIVITIES

ESSENTIAL DUTIES AND RESPONSIBILITIES�LQFOXGH�WKH�IROORZLQJ��2WKHU�GXWLHV�PD\�EH�DVVLJQHG�

STUDENT GOVERNMENT�

:RUN�ZLWK�$6%�&DELQHW�DQG�DVVXPH�UHVSRQVLELOLW\�IRU�PDQDJHPHQW��RUJDQL]DWLRQ�DQG�RSHUDWLRQ�RI�VWXGHQW�JRYHUQPHQW
6XSHUYLVH�GLUHFWO\�DOO�VWXGHQW�HOHFWLRQV��$6%��&ODVV�&RXQFLO��+RPHFRPLQJ��3URP�&RXUW��HWF�
6XSHUYLVH�DOO�$6%�&DELQHW�PHHWLQJV�DQG�DGYLVH�WKHLU�SURFHHGLQJV�
6XSHUYLVH�WKH�PDLQWHQDQFH�RI�DOO�VWXGHQW�JRYHUQPHQW�UHFRUGV�DQG�GRFXPHQWV�
7HDFK�WKH�VWXGHQW�OHDGHUVKLS�FODVV�
$VVLVW�FODVV�FRXQFLO�DGYLVRUV�LQ�WKH�SURSHU�RSHUDWLRQ�RI�FODVV�FRXQFLO�JRYHUQPHQW�

ADMINISTRATIVE RESPONSIBILITIES�

:RUN�GLUHFWO\�ZLWK�WKH�$WKOHWLFV�$FWLYLWLHV�$GPLQLVWUDWRU�DQG�$WKOHWLF�'LUHFWRU
:RUN�GLUHFWO\�ZLWK�WKH�$WKOHWLFV�$FWLYLWLHV�$GPLQLVWUDWRU�WR�HVWDEOLVK��SXEOLVK�DQG�PDLQWDLQ�7KH�0DVWHU�&DOHQGDU�
6XSHUYLVH�DQG�FRQWURO�VWXGHQW�FRQGXFW�DW��DOO�VFKRRO��HYHQWV�
:RUN�VWDEOLVK��SXEOL
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$VVLVW�FODVV�DGYLVRUV�DQG�FRXQFLOV�ZLWK�SURSHU�VHOHFWLRQ��RUGHULQJ�DQG�GLVWULEXWLRQ�RI�FODVV�LWHPV�VXFK�DV�ULQJV��FDSV�DQG�JRZQV�
VHQLRU�SLFWXUHV��DQQRXQFHPHQWV��SURP�ELGV��HWF��

ASSEMBLIES AND RALLIES�

$UUDQJH�DQG�PDLQWDLQ�DVVHPEO\�DQG�UDOO\�VFKHGXOHV�
$VVLVW�LQ�DUUDQJLQJ�IRU�DOO�HTXLSPHQW�DQG�IDFLOLWLHV�QHHGHG�IRU�DVVHPEOLHV�DQG�UDOOLHV��DVVLVW�LQ�VXSHUYLVLQJ�DVVHPEO\�UDOO\
SDUWLFLSDQWV�DQG�VSHFWDWRUV�
6XSHUYLVH�DUUDQJHPHQW�IRU�DOO�DVVHPEOLHV�DQG�UDOOLHV�
6XSHUYLVH�WKH�DJHQGD�DQG�VFUHHQ�WKH�FRQWHQW�IRU�DOO�DVVHPEOLHV�DQG�UDOOLHV�

ATHLETIC EVENTS�

6XSHUYLVH�DQG�FRRUGLQDWH�VWDGLXP�RSHUDWLRQV�IRU�DOO�KRPH�IRRWEDOO�JDPHV�
$UUDQJH�IRU�DOO�SHUVRQQHO��H[FHSW�RIILFLDOV��LQYROYHG�LQ�WKH�VXSHUYLVLRQ�DQG�RSHUDWLRQ�RI�WKH�DWKOHWLF�HYHQW�LQFOXGLQJ�SD\PHQW�RI
WKHVH�SHUVRQV�
3URYLGH�WKH�YLVLWLQJ�VFKRRO�ZLWK�PDSV��GLUHFWLRQV�DQG�RWKHU�LQIRUPDWLRQ�WKH\�QHHG�
:RUN�LQ�FRQFHUW�ZLWK�WKH�$WKOHWLF�'LUHFWRU�DQG�FRDFKHV�RQ�WKH�WHFKQLFDO�DVSHFWV�RI�VSHFLILF�HYHQWV��SURSHU�KDQGOLQJ�RI�UHFHLSWV�DQG
H[SHQVHV��VXSHUYLVLRQ��YHQGRU�DJUHHPHQWV��HWF��

CLUBS AND ORGANIZATIONS�

6XSHUYLVH�DQG�FRRUGLQDWH�DOO�FOXE�DFWLYLWLHV�DV�WKH\�SHUWDLQ�WR�DOO�VFKRRO�DFWLYLWLHV�SURJUDP��
,QVXUH�WKDW�DOO�FOXEV�DQG�RUJDQL]DWLRQV�DELGH�E\�VWDWH�ODZV�DQG�GLVWULFW�SROLFLHV�UHJDUGLQJ�KD]LQJ��PHPEHUVKLS�SROLFLHV��ILQDQFLDO
SURFHGXUHV�DQG�FRQVWLWXWLRQV�
$VVLVW�FOXE�RUJDQL]DWLRQ�DGYLVRUV�DQG�PHPEHUV�ZLWK�WHFKQLFDO�DVSHFWV�RI�WKHLU�REOLJDWLRQV�VXFK�DV�FRQVWLWXWLRQV��EXGJHWV��$6%
ILQDQFLDO�SURFHGXUHV�DQG�DFWLYLW\�SODQQLQJ�
$VVXUH�VXEPLVVLRQ�RI�FOXEV�RUJDQL]DWLRQV�FRQVWLWXWLRQV�DQG�SURSHU�FKDUWHULQJ�RI�QHZ�DQG�FRQWLQXLQJ�FOXEV�RUJDQL]DWLRQV�
$GYLVH�WKH�,QWHU�&OXE�&RXQFLO�

MISCELLANEOUS�

6XSHUYLVH�SUHSDUDWLRQ�RI�VWXGHQW�EXOOHWLQV���RUDO�DQG�ZULWWHQ�
$SSURYH�WKH�GLVSOD\�RU�SRVWLQJ�RI�DOO�VLJQV�DQG�SRVWHUV�
6HH�WR�PDLQWHQDQFH�DQG�XSNHHS�RI�VWXGHQW�ERG\�RZQHG�HTXLSPHQW�DQG�VXSSOLHV�
$WWHQG�DQG�DFWLYHO\�SDUWLFLSDWH�LQ�/HDJXH�DQG�5HJLRQDO�&�$�'�$��PHHWLQJV�
6XSHUYLVH�DSSURSULDWH�XVH�RI�VWXGHQW�PHVVDJH�.LRVN�

QUALIFICATION REQUIREMENTS�

7R�SHUIRUP�WKLV�MRE�VXFFHVVIXOO\��DQ�LQGLYLGXDO�PXVW�EH�DEOH�WR�SHUIRUP�HDFK�HVVHQWLDO�GXW\�VDWLVIDFWRULO\��7KH�UHTXLUHPHQWV�OLVWHG�EHORZ�DUH
UHSUHVHQWDWLYH�RI�WKH�NQRZOHGJH��VNLOO��DQG�RU�DELOLW\�UHTXLUHG��5HDVRQDEOH�DFFRPPRGDWLRQV�PD\�EH�PDGH�WR�HQDEOH�LQGLYLGXDOV�ZLWK
GLVDELOLWLHV�WR�SHUIRUP�WKH�HVVHQWLDO�IXQFWLRQV�

REASONING ABILITY�

$ELOLW\�WR�VROYH�SUDFWLFDO�SUREOHPV�DQG�GHDO�ZLWK�D�YDULHW\�RI�FRQFUHWH�YDULDEOHV�LQ�VLWXDWLRQV�ZKHUH�RQO\�OLPLWHG�VWDQGDUGL]DWLRQ�H[LVWV�
$ELOLW\�WR�LQWHUSUHW�D�YDULHW\�RI�LQVWUXFWLRQV�IXUQLVKHG�LQ�ZULWWHQ��RUDO��GLDJUDP��RU�VFKHGXOH�IRUP�

PHYSICAL DEMANDS�

7KH�SK\VLFDO�GHPDQGV�GHVFULEHG�KHUH�DUH�UHSUHVHQWDWLYH�RI�WKRVH�WKDW�PXVW�EH�PHW�E\�DQ�HPSOR\HH�WR�VXFFHVVIXOO\�SHUIRUP�WKH�HVVHQWLDO
IXQFWLRQV�RI�WKLV�MRE��5HDVRQDEOH�DFFRPPRGDWLRQV�PD\�EH�PDGH�WR�HQDEOH�LQGLYLGXDOV�ZLWK�GLVDELOLWLHV�WR�SHUIRUP�WKH�HVVHQWLDO�IXQFWLRQV��

:KLOH�SHUIRUPLQJ�WKH�GXWLHV�RI�WKLV�MRE��WKH�HPSOR\HH�LV�UHJXODUO\�UHTXLUHG�WR�WDON�RU�KHDU��7KH�HPSOR\HH�IUHTXHQWO\�LV�UHTXLUHG�WR�VWDQG�
ZDON��DQG�XVH�KDQGV�WR�ILQJHU��KDQGOH��RU�IHHO�REMHFWV��WRROV��RU�FRQWUROV��7KH�HPSOR\HH�LV�RFFDVLRQDOO\�UHTXLUHG�WR�VLW��UHDFK�ZLWK�KDQGV�DQG
DUPV��FOLPE�RU�EDODQFH��VWRRS��NQHHO��FURXFK��RU�FUDZO��DQG�WDVWH�RU�VPHOO��




