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• Operation of standard office equipment including a computer and assigned software. 
• Interpersonal skills including tact, patience and courtesy. 
• Technical aspects of field of specialty. 

 
 
Ability to: 
 

• Plan, organize and direct planning, research and special projects in support of organizational land 
acquisition, development and construction activities. 

• Coordinate planning activities for school facility, utility and equipment alteration, repair and 
construction projects. 
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