
 E S S E N T I A L  D U T I E S  A N D  R E S P O N S I B I L I T I E S  include the following. O t h e r  d u t i e s  m a y  b e  a s s i g n e d .  

• Leads and participate s in a variety of skilled activities in the installation, maintenance, repair and 
alteration of lock s on doors and cabinets; maintains organizational master key systems as required. 

• Re-keys plugs and locks as needed; ensures compliance with building and safety laws, codes, 
regulations and standards applicable to the locksmith trade.  

• Develops and implements locksmith installation, maintenance, repair and enhancement projects.  
• Trains and provides work direction and guidance to assigned personnel; assigns employee duties 

and reviews work for accuracy, completeness and compliance with established standards an d 
procedures. 

• Assists in setting up keying schedules for new and old facilities.  
• Oversees and participate s in the troubleshooting, repair and rebuilding of various types of locks; 
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• Building codes related to the locksmith trade.  
• 



Maintenance Technician VI-Locksmith - Continued  Page 3 
 
Indoor and outdoor work environment. The work environment characteristics described here are 
representative of those an employee encounters while performing the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions.  The noise level in the work environment is us ually loud. 


