
 

 
 

SPECIALIST-ELEMENTARY 

guidance program. 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 
�x Provides short-term individual and/or group counseling. 
�x Provides parent consultation and training to assist parents in the needs of their child; provides 

information about child development and assists parents in the acquisition of necessary skills to support 
their child at school 

�x Provides family consultation and referrals. 
�x Assist parents in accessing and utilizing community resources. 
�x Collaborates with school site and guidance paraprofessional staff on social and emotional interventions 

and supports for students. 
�x Develops measurable counseling goals. 
�x Supports articulation among district and community programs. 
�x Participates in inputting student data into Aeries. 
�x Participates in professional activities, conferences and research to keep abreast of trends, practices and 

continued growth and development in services for students with social and emotional needs. 
�x Identifies  school program needs and assist in developing school strategies to meet student needs. 
�x Selects and monitors appropriate community resources to supplement programs. 
�x Develops and provides ongoing in service training and assistance to staff. 
�x Participates in crisis counseling and risk assessment as needed. 
�x Attends and participates in meetings and professional development trainings. 
�x Operates a variety of office equipment including a copier, printer, a computer and assigned 

software; drives a vehicle to conduct work. 
 
QUALIFICATIONS GUIDE 
 
Knowledge of: 

�x Students’ emotional issues. 
�x School instructional and curriculum programs. 
�x Community resources. 
�x Effective communication strategies including verbal and written formats. 
�x Basic record-keeping techniques. 
�x Federal and state laws concerning family rights and behavioral health services. 
�x Evidence based practices. 
�x Therapeutic methodologies and family systems theories. 
�x Conflict resolution and group dynamics. 
�x Effective counseling strategies and child growth and developmental issues for families. 

 
Ability to:  

�x Provide applicable short term counseling services to individual or groups of students. 
�x Plan, prepare and conduct short-term individual and group therapy. 
�x Demonstrate specialized knowledge of the needs of students with emotional and behavioral needs. 
�x Make referrals to other community resources, support groups and social service agencies.  
�x Read, interpret, apply and explain rules, regulations, policies and procedures.  
�x Manipulate and configure data to form statistical analysis. 
�x Complete work with many interruptions.  
�x Develop effective treatment plans and interventions for students. 
�x Demonstrate specialized knowledge of the needs of students with social and emotional needs. 
�x Analyze situations accurately and adopt an effective course of action. 

 

 




