
 

 

 

SUPERVISOR – SUSTAINABILITY 
 
DEFINITION: 

Under the direction of the Director of Maintenance & Operations, responsible for designing, implementing, 
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consumption through efficient utilization and awareness of energy sources.  Responsible for gathering 
detailed information and data about energy consumption in all of our schools.  In addition, responsible for 
educating the staff at each site on ways their efforts can contribute to reducing energy costs.  Perform 
energy audits at all of our schools to look for energy savings opportunities around the clock, especially 
during the predominantly unoccupied times of the day and night. 

 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

 Analyze district gas, water and electrical consumption to identify usage trends, including energy 
and water waste, and develop recommendations regarding energy consumption. 

 Serves as a liaison with regulatory agencies regarding the permitting, record keeping and testing of 
district energy consuming equipment. 

 Assists in analyzing utility rates.  Insure district is on proper utility rate schedule and verify billing; 
when possible/applicable, participate in energy rebate programs offered. 

 Assists with the formulation of policies and procedures pertinent to energy use and conservation. 
 Compiles data, prepares charts, graphs and reports for presentations; makes recommendations 

based on findings.  Reports directly to the Director of Maintenance & Operations as to the status 
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 Arranges workshops for district staff and presents energy and water conservation programs to 
students and school staff. 

 Develop and maintain contact with federal and state agencies and monitor state and national 
energy policy trends. 

 Monitor federal energy conservation grants received by the district; maintain related records and 
data as necessary; provide energy and water consumption reports as required. 

 Coordinate usage of facilities and insure proper space utilization consistent with energy 
conservation. 

 Implement weekday, weekend, holiday and summer shutdown checklists for district buildings; 
direct night setback program for district buildings on weeknights, weekends, holidays and summer 
recess. 
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energy consumption. 

 Work with custodial staff to ensure efficient energy usage throughout the year. 
 Organize district-wide meter reading program. 
 Establish a program to promote energy conservation through positive feedback to all levels of the 

district and involve personnel and students in taking ownership for the success of the program. 
 Prepare and present reports on the status and success of the program. 
 Develop and implement sustainability initiatives.  Provide support to existing sustainability 

programs. 
 Plan and coordinate campus wide events and activities related to sustainability including 

Earth/Arbor Day celebrations, Campus Sustainability Day, recycling, etc. 
 Identify, apply for, and administer grants related to sustainability. 

 
 
QUALIFICATIONS GUIDE 
 
Knowledge of: 

 Sound organizational, time management and leadership skills.  Administration and record keeping. 

 

 




